OO0umecTBO ¢ OrpaHUYEHHOI YTBEPXIAEHO

OTBETCTBEHHOCTHIO I[Ipuxazom
«AEJI®OUH AKBA» ot 13.12.2019 r. Ne 40-k
(000 «IEJI®UH AKBA»)
MockBa r.
MMOJIO)KEHUE

O KOMMEPYECKOM, CJIY)KEBHOI TAUHE
N KOH®OUJIEHIIUAJIBHOU UTHOPOPMALIUU
(peaaxkuus Ne 2 or 13.12.2019 1.)

Hacrosiuee [lonoxxenre BBOAUTCS B ICMCTBUE C 11eNbl0 co3anust B O0111eCcTBO
¢ orpaHu4yeHHOUW OTBeTCTBeHHOCTHIO «/IEJIOMH AKBA» (OO0 «/JAEJIOUH
AKBA») enuHOl cucTeMbl OXpaHbl KOMMEpPUYECKOW, CIyXeOHOW TalHbl U
KOH(pUIeHIMaIbHOW WH(OpPMAIMK, HANpaBlIeHHONW Ha 3allUTy 3KOHOMHYECKHX
MHTEPECOB U NIPaBOBOI 0€30MaCHOCTH OpraHU3allluy U ee TapTHEPOB.

Paszgen 1. O0mue moJsioskeHust

1.1. Hacrosimiee IlonoxxeHue o cCOXpaHEeHMHM KOMMEPYECKOM, ClyKeOHOU
TallHbl U MHBIX CBEJEHUH KOH(UAEHIMAJIBLHOIO XapakTepa (Jajiee B LeJOM II0
TEKCTYy «3aKpbiTasi HHPopMaLus») pa3paboTaHO B COOTBETCTBUM ¢ [ pakaaHCKUM
Konexcom, Tpynoseim Konekcom, @enepaibHbiM 3akoHOM PO «O6 undopmaiuu,
uHpopMaTH3amu U 3amure uHbopMauun», PegepasbHbIM 3akoHOM «O
KOMMEpPUYECKO# TaiiHe» W MHBIM JIEUCTBYIOLUM 3aKOHOAATENbCTBOM Poccuiickoii
Qenepaumm.

1.2. B nHacroswmem IlonoxeHun uCrnosib3ylOTCs CleAyIOLUe CleluraibHble
T€PMUHBI:

1.2.1. Kommepueckas u cnyscebHas maiina — KOHOUICHIUAIBHOCTD
MH(pOpMAIIH, TTO3BOJISIOLIAs ee 00J1aTaTeNio MPHU CYIIEeCTBYFOLIMX UK BO3MOXKHBIX
o0CTOsITEeNbCTBAX YBEIUYUTH JOXOIbI, H30eXaTh HEONpaBIaHHBIX PacXo0B,
COXpaHUTh II0JIOKEHUE Ha PBIHKE TOBApOB, pabOT, yCIyr WM MOJYYUTh HHYIO
KOMMEPUECKYIO BbIFOY.

1.2.2. HUngpopmayus, cocmaenaowas KoOMMEpPHecKYIO UWunu CrytcebHyro
maiiny - HayYHO-T€XHUYECKasi, TEXHOJIOTUYeCKasi, IPOU3BOICTBeHHAsI, (PHHAHCOBO-
HSKOHOMHMYECKasl, KOMMepYecKasi, OpraHu3allMOHHAasi WJIM HHas HUCIojb3yeMas B
nearenbHocT OOuecTBa MHpOpMaIHsi (B TOM YHCIE COCTABISIOLIAs CEKPETHI
NPOU3BOZCTBA (HOY-Xay)), KOTOpasi UMeeT JIeUCTBUTEIBHYIO WM MOTEHIHATBHYIO
KOMMEPYECKYIO [IEHHOCTh B CUJIy €€ HEeU3BECTHOCTH TPEThUM JIMIaM, pasrialieHue
KOTOpOM MoOXeT HaHectd ymepd OOmectBy, U B OTHOLIEHUH KOTOPOW
3aKOHOJATEJILCTBO HE yCTaHABIMBAET IPABO CBOOOAHOIO JOCTYIIA.

1.2.3. Ceedenua kongpuoenyuanvrozo xapakmepa — NepCOHATbHbIE JaHHBIE
(cBeieHHUs MO3BOJISIONINE WACHTH(PUIMPOBATH JTUYHOCTE) COTPYAHHKOB, JEIOBbBIX



NapTHEPOB U MHBIX JIUL, UH(GOPMALHsl O KOTOPbIX rocTynuia O01ecTBy B X0/€ €ro
XO3SIUCTBEHHOM J1€ATEeIbHOCTH. A Tak)Ke JIoOble cBeleHus O (akTax, COOBITUAX U
00CTOATENbCTBAX YACTHOM KHM3HU COTpPYIHUKOB OOIecTBa, 3a HCKIIOYEHHEM
CBEJICHUM, TMOAJeXAUMX PACOpPOCTPAHEHUI0 B  CllyyasX, YCTAHOBJIEHHBIX
JENUCTBYIOIIMUM 3aKOHOAATEIbCTBOM.

1.2.4. 3akpeimoie ungpopmayuonmsie pecypcor — iHGOPMaLIMSI, COCTABIISAIOLIAS
KOMMEpPUYECKYI0 M Cly)KeOHYI0 TaliHy, a Taioke CBeACHUS] KOH(PHUIEHIHATBHOIO
XapakTepa, XpaHsilyiecs B 3JeKTPOHHOM BHE BHE 3aBUCHUMOCTH OT (PU3HUECKOTrO
HOCUTEIS.

1.2.5. Peowcum  kongpuoenyuanbHocmu  ungopmayuu —  TPaBOBbBIE,
OpraHU3allMOHHbIE, TEXHUYECKUE U HHbIe IpUHUMaeMble OOIIECTBOM Mephl,
MO3BOJISIOLIME HE JOMYCKaTh pasrjalleHuss KOMMEPUYECKOW U Clly)KeOHOU TailHbI
OOuiecTBa, a TakkKe CBeJICHUN KOH(PUIEHIIMATBHOIO XapaKkrepa.

1.2.6. 3axpvimas ungopmayus — wuHbopMalus, Haxondllas B pPEKUME
KOH(UAEHIMATBHOCTH HWHGOPMALUU, BKIIOYAasi KOMMEPYECKYIO, CIY)KeOHYIO
TallHy, CBEJIeHUS KOH(DHUIACHIMAIBHOIO XapakTepa, a Takke HHas HHpopMalus
00bsIBIIEHHAs1 3aKPBITOM Mo pelieHuto O61iecTsa.

1.2.7. Hapywenue peoxcuma roHpuoenyuarohocmu uHpopmayuu —
YMBILUIEHHBbIE WM HEOCTOPOXKHBbIE NeHCTBUsA JMOO Oe3neicTBUs pabOTHUKOB
O6uiectBa (nepenaya, onmyoJIMKOBaHUE, yTpaTa, pa3rialleHue U T.11.), B pe3yJsbTare
KOTOPBIX 3akKpbiTass uHMopMmanus B J1000H BO3MOXHOW QopMe (yCTHOI,
MUCbMEHHOM, HHOU (hopMe, B TOM YHUCJIE C UCIIOIb30BAaHUEM TEXHUYECKUX CPE/ICTB),
cTajia U3BeCTHA TPEThUM JiulaM Oe3 coryacusi O01ecTBa TU00 BOMPEKHU TPYA0BOMY
WM TPaXKJaHCKO-IIPaBOBOMY JI0TOBODY .

1.2.8. Ilpucomoenenus k HapyweHuio pedxdcuma KoHUOeHyuarbHocmu
uHgopmayuu - yMblllIeHHbIE JeicTBUs paboTHUKOB OO11ecTBa, HAallpaBIeHHbIE Ha
MOJrOTOBKY K pa3rialleHUI0 3aKpbITON HHPOPMALIMH.

1.2.9. Obwecmeso —ropuauyecKoe Julo.

1.2.10. Pykosoocmeo Obujecmeéa — UCTIONHUTEIbHBIA OpraH IOpUAUIECKOro
LA, pyKOBOJIUTENb CIIyKObI Oe3onacHocTr O01ecTBa, a TaKkKe UHbIe COTPYIHUKH
OO61ecTBa, Ha/leJeHHbIE TOJHOMOYHUSMHU MPEOCTABIATh IOCTYI K KOMMEPYECKOM,
ciyxebHoW W KOHpUIAeHUUaNbHOW HWH(OpMALUK, a Takke KOHTPOJUPOBATH
cobmoenue Hacrosiuero [lomoxxenus.

1.2.11. Konmpazcenm — ropuaudeckue U (pusanyeckude JULa, C KOTOPbIMHU Y
OO1ecTBa MMEIOTCS  COOTBETCTBYIOIIME JIOTOBOPHBIE W/WJIM  YCTOHYMBBIE
napTHEPCKUE B3aUMOOTHOILICHHUS.

1.3. Hacrosimee Ilonoxxenue sBisieTcsi JOKadbHBIM HOPMATHBHBIM aKTOM
OO6wiecTBa, He pacnpOCTpaHsIeTCsl Ha TPEThHUX JIUI] U HE TOJJICKHUT pasriiallieHulo,
32 MCKJIIOYEHUWEM ClyyaeB U B TMOPSAKE YCTAHOBJIEHHBIX JE€HCTBYIOIIUM
3aKOHO/IaTeJIbCTBOM.

1.4. Bee nuua, npuHsaTeie Ha padoty B pamkax TpynoBoro koxekca P uiu
corpyanuyaromue ¢ O011ecTBOM Ha OCHOBAHHH JIOTOBOPOB I'PAXKIaHCKO-TIPABOBOIO
Xapakrepa, MIPMHUMAIOT 0053aTeIbCTBO COXPAHATh 3aKPhITYIO HH(POPMALMIO U HE
pasriamaTrh COOTBETCTBYIOIIME cBeeHUsI Oe3 pa3perueHus OO1ecTBa.



1.5. Hapyumenue pexuma KOH(MUISHIMATIBHOCTU 3aKPBITOM HH(OpMAIUK
padotHuKkamu OOlecTBa 3anpeliaercs He3aBUCUMO OT (JOPMbI €€ MPeACTaBIeHUs
TPETBUM JIMLIAM U MCIIOJIb3YEeMOIo MpU ITOM Hocutesst uHpopmanuu (B yCTHOM
(opme, MMCbMEHHOTO JOKyMEHTa, KOMUM, YepTeKel, 3apucoBOK, MAKeTOB, ayauo-
BUJIEO 3allMCEH, JUCKET, Ja3epHbIX JUCKOB, IIyT€M HAMpPaBJICHUS IO 3JIEKTPOHHOU
noure, pasmeuleHusi B IntepHer u ap.)

1.6. PackppiTue wuHGOpPMALUK, COCTABISIOMIEH KOMMEPYECKYIO H/HJIH
Clly’)kKeOHyI0 ~ TaliHy TpeTbUM JIMLaM, TMPOM3BOJUTCS IO MHCbMEHHOMY
pacniopsikeHuto PykoBojctsa OOLiecTBa U TOJIbKO B Cllydyae MPUBJICYEHUS] TaKHX
JMIL K JeSTeNbHOCTH, TpeOyrouleil oOnagaHue 3akpbhiToil  uHGOpMaIUei.
WNudopmanus npenocrapisieTcss B 00beMe, KOTOPbI HEOOXOAMM JUTSl peanu3aliu
Lesei U 3a/1ad COTpyAHUYEeCTBa.

1.7. Tlepenaya uHbOpMaLMK, COCTaBJISIONIEH KOMMEPYECKYIO H/WJIH
CITy)KeOHYI0 TaliHy ¥ 3a)MKCUPOBAHHOM HA MaTepUATbHOM HOCUTEJIe KOHTPAareHTy
IPOU3BOJUTCS Ha OCHOBaHMM JIOroBopa B oOOBeMe€ U Ha  YCJIOBHSX,
[PEeAYyCMOTPEHHBIX JOTOBOPOM, BKJIIOYAsl YCIOBHE O IMPUHATUM KOHTPAreHTOM
YCTaHOBJIEHHBIX IOTOBOPOM Mep MO OXpaHe ee KOH(UIeHIUATbHOCTH.

1.8. 3akpeiTas uH(OpMALUsS MOXKET MPEeIOCTABIATHCS YIOTHOMOYEHHBIM
JUMUAM W OpraHaM BJAacTH, B cCllydasX, MOpsAkKe U oO0beMe, YCTaHOBJIEHHOM
JIEUCTBYIOLIMM 3aKOHOAaTeNbCTBOM Poccuiickoit @enepauui.

1.9. Ilepenaua 3akpbITol HHGOPMALIMK YIIOJTHOMOYEHHBIM IOCYAapCTBEHHBIM
opraHaM TPOMU3BOJUTCS TOJIBKO IIOCJI€ COIJIACOBaHUSI IEpeuHs NepeaaBaeMoi
uH(popmanuu ¢ reHepaibHbIM JupekTopoM OO1iecTBa.

Paznen 2. Undopmanus, Haxoasiuasicsi B pexkumMe KOHGPHIeHUHAJBHOCTH

2.1. Ilpon3BoacTBEHHAs 1E€ATEIbHOCTD.

- CBEJICHUSI O CTPYKTYpe MPOU3BOJICTBA, TPOU3BOICTBEHHBIX MOLITHOCTSIX, TUIIE
U pa3MelleHUuH O00OpyJOBaHMsI, 3amacax CbIpbsi, MaTepUaOB, (PUHAHCOBBIX M
JIOJCKUX pecypcax, KOMIUIEKTYIOIIUX U TOTOBOM MPOYKIIHUH;

- cBeJleHUs1 00 sKoHOMUYeCcKO# 3 dexTuBHOCTU AesTenbHOCTH OOuiecTBa U
pacnpeneneHue npudbLIn;

- CBC€ICHUS O 3aTpaTax U YPOBHE U3ACPIKEK;

- JaHHbI€, IIOKa3bIBAOUIMEe OOBEMBl 3aKyNKU-MPOJAXKU TOBAPOB U YCIYT.
XapaxkTep TOProBbIX ONepaluid;

- JIaHHbIE 00 0OBbEMe MepeBO30K, TPAH3UTA IPY30B, TPAHCIIOPTHBIE PACXO/IbI;

- CBEJICHUsI O COCTOSIHUM MTPOTPAMMHOTO U KOMITBIOTEPHOI'O 00eCIIeUeHus.

2.2. YnpaBieHue.

- CBEJIEHMs O IOATrOTOBKE, NMPUHATHU U UCIOJHEHUHU OTAENbHBIX pelleHUM

PYKOBOJCTBOM OG6uectBa o IIPOU3BOJICTBEHHBIM, KOMMEpPYECKUM,
OpraHU3alMOHHBIM U UHBIM BOIIPOCAM.

2.3. IInaHsl.



- CBEIACHHA O IUIaHaX pacCllUupeHUuss HJIIA CBEPTBIBAHHA IIPOU3BOACTBA HIIU
IPOABUIKCHUSA

Pa3IMYHbIX BUJOB MPOAYKIMHA U UX TEXHUKO-IKOHOMUYECKUX 0O0OCHOBAHUSIX;
- CBEJICHMsI O IUTaHaX MHBECTULIMM, 3aKyIIOK U MPOJaXK;
- CBEJICHUS O TUIAHUPYEMBIX MAPKETUHTOBBIX aKLUSX, PEKIAMHBIX KOMIIAHUSX;
- CBEJICHUsI O HEOOBSIBIIEHHBIX OQHIMAIBHO MJIaHaX BBHIBOJA HA PBIHOK HOBBIX
TOBapOB, MPOJYKTOB U yCIIYT.
2.4. JlaHHbIE O MapTHepax:

- CBEJICHMsI O 3aKa3uMKax, MOJpsIYMKax, MOCTaBIIMKAX, KIMEHTax, OTpeduTe
JSIX, MOKyMaTessX, KOMIaHbOHAX, CIIOHCOPaX, MOCPEeIHUKAX U APYTUX MapTHEpax,
JesIoBbIX OTHolleHui OOliecTBa, a TaKke O ero KOHKYypeHTaX, KOTOpbie He
COJIEPIKATCsl B OTKPBITHIX UCTOYHHKAX (CIIPaBOYHUKAX, KaTajorax u ap.);

=3 cbaxmqecxoe COCTOSHHUE paCcyY€TOB C TEMHU HUJIM UHBIMH IIAPpTHEPAMU,
= [INIaHUPYEMBIC U q)aKTI/I‘-IeCKI/Ie CYMMbI KPpEAUTOB, UX YCIIOBHUSA U UCTOYHUKU,

- CBEJIEHUsI O TOPrOBbIX areHTax (Aujiepax) U YCJIOBHSX B3aUMOJICHCTBUS C
HUMU;

- CBEJIEHUS1, COCTABJISIIOLIME KOMMEPUECKYIO TallHy NMpeAnpHusiTUi-napTHEPOB U
nepefaHHble Ha J10BEpUTENIbHOM ocHOBe OOI1IeCTBY.
2.5. JlaHHBIE O TIEperoBopax U KOHTpaKTax:
- CBEJIEHUs O LIeJIsIX, 3a/1a4ax U TAKTUKE [1epPeroBOpOB C AEJIOBBIMU
napTHepamu;
- JlesioBasi Iepernucka;
- CBEIEHHUS O MOATOTOBKE M pe3yjbTarax MPOBEACHUS IEPEeroBOPOB C
JI€JIOBBIMU NIapTHEPaMU;
- cBeJleHUsl 0 (pakTaxX MOJATOTOBKU M COJEp)KaHHE 3aKPBITBIX COBELIAHWH U
II€pEroBOPOB;
- CBeJeHUs O JIMLAX, BEIyLIUX IeperoBOpbl, PYKOBOJCTBE CTOPOHHMX
KOMITaHUH, UX XapaKTepUCTHKA;
- Marepuallbl U TIPWIOXKEHUs, IojlyyaeMmble/TiepeiaBaeMble B TIpOLIECCe
IIEPErOBOPOB;

- YCIIOBUS TIPeIaraeMblX, OCYILLIECTBISIEMbIX U UCIOJHEHHBIX KOMMEPUYECKUX
KOHTPAKTOB, IJIATEXKEH U YCIYT.

- COCTOSIHME JIeJI 110 TOMY WJIM UHOMY KOHTpPaKTy.
2.6. LleHnl.

- CB€ACHHA O MCTOAAX pacydeTa U CTPYKTYpE€ BBIXOJHBIX LEH, O pa3Mepax
IpeaocCTaBIsICeMbIX CKUAOK KOHKPETHBIM KIIMCHTAM.

- CBCICHUA 00 YPOBHE BXOJHBIX LI€H Ha IMMPOAYKIHIO U pasMepax 1mojay4yaeMbIX
CKHUOK.

2.7. PeIHOK.



- CBEJIEHUSI O HAIpPaBJIECHMSIX MapKeTHMHIOBBIX UCCIEOBaHMM, pe3yJbTaTax
U3y4YEeHMs] PBIHKA, COJEp)KALME OLICHKM COCTOSIHUS U NEPCHEKTUBBI pPa3BUTHS
PBIHOYHOW KOHBIOHKTYPBI;

- CBeIEHMsI O PhIHOYHOM cTpaTerun OOIIEeCTBa;

- CBeJIeHUs 0 mpuMeHsieMbIX O0I1IeCTBOM MeTOAax MPOaaK;
- CBEJICHMSI O peruoHax cObITa TOTOBOM MPOIYKLIMHU;

- CBEJICHHSI O 3aMHTEPEeCOBAHHOCTH B IPHUOOPETEHUH TOBAPa;
- CBeIeHHsl 00 areHTrax (ausepax);

- CBCACHHA O HOBBLIX MPOAYKTaX, BBIBOAWMBIX O6IHCCTBOM Ha PBIHOK 0
O(bI/IIlI/IaJILHOFO peACTaBJICHUS ITPOAYKTA.

2.8. TeHnaepsl, TOPru, ayKIUOHBI.

- CB€€HUA O IMOATOTOBKE K TEHJACpaM, TOopraMm HWJIM ayKIHOHaM H HX
pe3yJibTaTax.

2.9. Hayka u TexHMKa, TEXHOJIOTHSI.
- CBEJIEHHUS O LeJIsIX, 3a/la4yax U mporpaMmMax MnepcreKTUBHBIX pa3padoTok;

- XapaKTepUCTUKU pa3palbaThiBaeMbIX MPOAYKTOB M IpPHUMEHsSEeMbIe
OpUTHHAJIbHbIE aJITOPUTMBI;

- AHAJIMTUYCCKUEC U Fpa(bnqecm/le 3aBUCHUMOCTH, OTPAXKAIOIIHEC HalJeHHbIE
3aKOHOMEPHOCTHU U B3aNMMOCBS3U;

- CBCJICHHA O MCTOAAX I/IIIeHTI/I(pI/IKaHI/II/I W 3alllMTBI IPOJAYKTOB O61H€CTBa OoT
BCC€BO3MOXXHBIX MMOAACIIOK,

- CBCACHH 00 0COOEHHOCTSIX HCIIOJIB3YEMbIX U p33pa6aTbIBaeMbIX TEXHOJIOTUM
K CHCHI/I(i)I/IKC UX MPUMECHCHHUA.

2.10. CtpykTypa KagpoB U OpraHU3allM JAesiTeIbHOCTH.
- cnucku pabotHukoB OOuiecTBa U 00pa3iibl UX MOIMUCEH;
- TOpSJOK U opraHuszaunus tpyaa B O0uiecTse;
- uHpopmanus o cucreMe oxpanbl B O0O1IECTBE;
- uHpopmalus o mpomyckHoM pexxume B OO1ecTse;
- TIPOILyCKHU U yJIOCTOBEpeHUs paboTHHUKOB O0I11ecTBa;
- KIo4u oT nomeuieHuit O0uectsa, celi)oB U XpaHUIIHUIIL.
2.11. ®uHaHCchI.
- uHpopMauys O KpeauTax (3aiiMax), BBIAAHHBIX MWJIM IOJYYEHHBIX
OO0miecTBOM;
uHopmMaiuss o ¢QuHaHCOBBIX TmoOTOKax OOImmecTBa, HMX o00beMe U
HanpaBJICHUSIX.
2.12. lokymeHTaLMSI.
- (prHAHCOBBIC PUCKHU;
- IepBUYHbIE OyXraaTepcKue JOKYMEHThl U (PMHAHCOBBIE OTUETHI;
- PErucTpnl OyXrajTepckoro yuera, BHyTPEHHSS OTYETHOCTE
- CBeJIeHUs 00 MCIIOJIHEHUH JJOTOBOPOB M COIJIALIEHMUN;



- pe3ysibTaThl  BBIMOJIHEHHbIX  paboTHukamu  OOuiecTBa  HAy4HBIX
MCCIIeIOBAaHUM 1 IPOEKTHBIX pa3paboTOK UM COOTBETCTBYIOIIMMHU OPraHUu3alusIMu
1o coryanieHuro ¢ O0ecTBoMm;

- HocuTenu (OUCKEThI, MUCKM, pacreyaTku, KOnmuu HHopMauuud u ap.),
coJieprKalire 3aKpbITYI0 HH)OPMALIHIO);

- HOy-Xay - MpaKkTHYecKu npuMmeHuMmble M300pereHus, HOBble HAEU U HE
3alaTeHTOBaHHbIE KOMMEpYEeCKHe, OpraHW3allMOHHbIE W WHbIE 3HAHUS U OIIBIT,
o0JajaHle KOTOPBIMU JIa€T ONMPeeIeHHYI0 S3KOHOMUYECKYIO BBITOJY;

- cBeleHHUs o paboTe HaJ M300peTeHHeM WM IPeIOKeHUEeM 10 MOMEHTa
MoJayu 3asiBJIEHUST Ha TOCYJAapCTBEHHYIO PErucTpaluio HW300peTeHust WM
MpeJIOKEHUSI.

2.13. Texuuueckasi uHMOpMAIHS.

- uHopMauusi O MapoJAX, KIOUaxX M MHBIX CEKPETHBIX dJeMEHTaxX s
J0IycKa padoThl ¢ mMporpaMMaMu M MHOM uH(opmaiueit O01iecTsa;

- uHpOpMaLM O CUCTEME JJIEKTPOHHOTO JOKyMeHTooOopora ObiiecTBa ¢
TPETHUMHU JINLIAMH;

- uHpopmauus o cucreme OOLIecTBa, CBA3aHHAs C JOCTYIIOM B JIOKAJIbHYIO
ceThb paboTHUKOB OOmecTBa: uaeHTU(DUKALMM, ayTeHTU(DUKALUK, HA MMOYTOBBIN
cepep OOmiecTBa, K TMOYTOBBIM MporpamMmmMaM paboTHUKOB OOuiecTBa, K
NEePCOHATLHBIM KOMITBIOTEPaM, K CpeicTBam 3aliuThl HH(opmauuu Ob1iecTBa.

2.14. Uudopmanus o corpynaukax OOuiecTsa.

- TMepcoHalIbHbIe JaHHble paboTHHUKOB OO11ecTBa;

- KoH(uIeHIMalbHas nHGoOpMaLKs O WwieHax ceMmeil paboTHukoB OO0l1iecTBa;

- uHdopManus O MNPUHAISKAUX COTPYAHUKAM JIMYHBIX JOMAUIHUX WU
MOOMIIBHBIX TenedoHaxX U agpecax coTpyAHUKOB O01IecTBa;

- CBEJICHMSI O JINYHBIX TPAHCTIOPTHBIX CPE/ICTBAX;

- uHas uHdoOpMaIus, OTHECEHHAs! K KOH(PUIASHIMAIbHOW B COOTBETCTBUU C
Tpynoseim koznekcoMm PO.

Paszpnen 3. Undopmauus, He siBjisironiasicsi 3aKpbiToil nHGopmanuei
Oo6mecrtBa.

3.1. K 3akpsiToii nuupopmaru OO1iecTBa He MOKET OTHOCUTBCS ClIEAyOLast
nH(popMaLus, NpefocTaBisieMasi KOHTpareHTaM 1o UX MUCbMEHHOMY 3aIpocy IpH
HAJIMYUU JIOTOBOPHBIX OTHOLIGHUWH JMOO COMIALlIeHUss O HaMEPEHUsIX WM
NPOTOKOJIa BCTPEUH, U MPEAyCMOTpPeH 0OMEeH COOTBETCTBYIOLIEH WH(pOpMaIUeil B
LeJIsIX JallbHeHIIero coTpy JHUYECTBa:

- coJepKalascsi B YUpeIuTeNbHbIX NOKYMEHTaX U IOKyMEHTaX, HaroLIuX
NpaBo 3aHUMAaThCs MPEeINPUHUMATEIBCKOW NesITeTbHOCThIO (pEerucTparMoOHHbIE
yJIOCTOBEPEHHUSI, TULIEH3UH, TaTEHTHI);

- cojJepxallascs B OT4eTax, OyXxrajarepckux OanaHcax, a TaKke B HHBIX
JIOKyMEHTaX, IPEJOCTaBIIIEMBIX 110 YCTAaHOBIEHHBIM (JOPMaM B COOTBETCTBYIOIIUE
roCyIapCTBEHHbIE OpraHbl U CB3aHHbIE C UCYHMCICHHEM W YIUIATOH HAIOrOB W
APYTUX 00s13aTeNIbHBIX IIATeXKEH B OIOKET;



- 00 ycnoBusiX TpyJa, O HATMYUK CBOOOJHBIX pabOYUX MECT, YUCIEHHOCTH M
coctaBe paboTHHKOB OO1IecTBa, a Takxke Kacaroljascs obecrieueHus: 6e30macHbIX
yclioBUi TpyJa paboTHUKOB OO011ecTBa;

- cBsi3aHHass ¢ cobmogeHueM — OOecTBOM — aHTUMOHOIOJIBHOTO
3aKOHOJATENIbCTBA;

- CBsI3aHHAsl C HapyUIEHWsIMU 3aKOHoJaTelbcTBa CyObekToB Poccuiickoii
®enepauuu, 3akoHoaarenbcTBa Poccuiickoit Denepaiyu, a Takke cojaeprkalias
JaHHBIE O pa3Mepax MPUYUHEHHBIX TIPU TOM YOBITKOB,;

- obOwenoctynHas uHdopMmanus (BKJIKOUYas LEHBI W Tapu@bl), MOJOXKEHHS,
npaBWia, WHCTPYKLUH, [OBEJEHHE KOTOPbIX [0 TMMApTHEPOB M KOHTPAreHTOB
OO6uiecTBa 00s3aTeTbHO B COOTBETCTBHHM C JICUCTBYIOIIMM 3aKOHOJIATEIbCTBOM
Poccuiickont @enepanuu unu pacnopsibkeHussMu PykoBoacta Ob1ecTsa.

Pa3nen 4. O6s13aHHOCTH PAaOOTHHKOB

4.1. PaGotHuk o0si3yercs:

4.1.1. 3natb mnepedyeHb UHGMOpPMALMM, MOANAJAOUIEH MOA  PEKUM
KOH(QUICHLUUAIBHOCTH UHPOpMaMu U CcoOJIOaTh YCJIOBHUS  HACTOSIIErO
[Tonoxenus.

4.1.2. He pacnpocTpaHsiTb CBEAECHMS, COCTaBISIOIIME  3aKPBITYIO
uHpopmanuio OOlIecTBa M CTaBLIME €My W3BECTHBIMM B XOJE BbINOJIHEHUS
ciryKeOHbIX 00s13aHHOCTEH MO0 JIIOOBIM UHBIM Iy TEM.

JlokyMeHTBl ¢ 3akpblTOM HHGpOpMaLMell XpaHUTb B OTAEIbHBIX pabouymx
nankax. [Ipu BbIxoje u3 nomerieHus: paboure nanku ¢ JOKyMEHTaMH 3anuparh B
ceiid, mkad unm cron «mox Kiouw» (0e3 BO3MONKHOCTH IOCTYIA K HUM JIHOOBIX
TpeTbux JuL). [Ipyu 3aBepiieHrr paboThl BBIKIIOYATH MEPCOHAIBHBIA KOMIBIOTED.
He ocTaBasiTe 6€3 npucMoTpa J10KyMEHTHI, CoJiepiKalliie 3aKphITyI0 HH(POpMALIKIO,
B TOM YMCJIe HeyJauHble KOMMHU U 3K3eMIUIPbl Y Kcepokca, pakca, mpuHTepa. [Tpu
3TOM HEHY)XHbl€ KONUU M SK3EMIUISIPbl JOKYMEHTOB, COJEpXKallUX 3aKpBITYIO
MHpOpMALMIO, TOJUIeXAT  00s3aTeIbHOMY  YHUUYTOXKEHMIO C  TTOMOIIBIO
ClIELMAIbHBIX MEXaHUYECKUX YCTPOUCTB WM BPYUYHYIO.

4.1.3. JlokyMeHTBI, cozieprKaliiie 3aKphITy0 HH(OPMALIKIO, BO BpeMs pabOoThI
pacrnonaraTh Tak, 4TOObI UCKJIIOUUTH BO3MOXKHOCTh O3HAKOMJICHHUSI C HUMH JIULI, HE
JOIYyLIEHHBIX K MOJ00HBIM paboTaM U JOKYMEHTaM.

4.1.4. He ucnonb30BaTh CTABILIYIO €My M3BECTHOM 3aKPHITYI0 MH(POPMALIMIO B
CBOMX JIMUHBIX (HECITY)KEOHBIX ) LIEJISIX.

4.1.5. Ilpu cocraBieHUM [OKYMEHTOB, COJEp)KaHHE KOTOPBIX JOJKHO
BKJIFOYATh B ce€0s1 CBEICHHUS], COCTABIISIOLIE 3aKPBITYI0 HHPOPMAIIHIO,

- OrpaHUYUBATHCS MUHUMAJIbHOM, JNEUCTBUTEIILHO HEOOX0IMMOi
uHpOpMalMei;

- ONpENEeNATh KOJMYECTBO JK3EMIUISIPOB  JOKYMEHTOB B  CTPOIOM
COOTBETCTBMM C JIEWCTBUTENILHON Cily)KeOHOW HEOOXOIHMMOCTBIO U HE JOIMyCKaTh
pPacChUIKM UX aipecaraM, K KOTOPbIM OHM HE UMEIOT OTHOIIEHHS,

- pOCTaBJIATH Ha JIOKYMEHTE M BCEX YEPHOBUKAaX K HeMy rpud
YCTaHOBJIEHHOI'O HACTOSIIIIMM TOJIO)KEHHEeM 00pasiia.



4.1.6. O6 yrpare uiaM Hexocraye MAOKYMEHTOB, COIEPKAILIMX 3aKPHITYIO
uHpoOpMaLuio, Kiaoued oT celdoB (XpaHWIMIIA), Tedareil, yIOCTOBEPEHHN,
IPONYyCKOB M T.I., HEMEUIEHHO Ccoo0LaTh CBOEMY HENOCPEICTBEHHOMY
PYKOBOIUTEIO UJIU JIUILY €r0 3aMelIalolieMy.

4.1.7. PykoBoauTenb, B ciyyae MOJy4eHUs OT MOAYUHEHHOTO WHGPOpMAIHH,
yka3aHHOW B 1.4.1.6., 00s3aH HeMeIJIeHHO YBEIOMUTH 00 3TOM PyKoBOICTBO
OO1ecTBa, a TakKe MPUHATH PasyMHbIe MEPbI K JTMKBUIALMH JIMOO MUHUMH3ALMH
MOCIEACTBUN yTEUKM 3aKpbITOW MH(OpPMALMHM, TIOUCKY W BO3BPAILEHUIO
yTPay€HHBIX IPEJAMETOB U JJOKYMEHTOB.

4.1.8. Ilpu yBoNbHEHUH, NIepe]] YXOAOM B OTIIYCK, OTh€3I0M B JUIMTEIbHYIO
KOMaHIMPOBKY (cBbimie 1 Mecsla), CBOEBpeMEHHO claTh (Iepeaath)
HETIOCPEACTBEHHOMY PyKOBOAUTENIO Uik PykoBoacTBy O01iecTBa Bce YUCISIIUECS
332 HUM JIOKYMEHTBI, COZIepXKalie 3aKpbITYI0 HH(OpMaLHUIO (B TOM YKUCIIE PYKOITUCH,
YEPHOBUKH, YEPTEIKU, KOIIUHU, JUCKHU, pACTICHATKU U TIp.).

4.1.9. B ciy4ae NOMBITKY TPETHUX JIUIL MOTYYUTh UH(GOPMALIHIO, BXOIAIILY O
B cocTaB 3aKkpbITod HHpopmauuu OOlecTBa, NMpU JIFOOOM HApPyIIEHUH pEeXHMa
KOH(MUJIEHUMATbHOCTY HUH(QOpMALUK, TPUTOTOBJIEHUSX WM TMOIBITKAX €ro
HapylleHus: ApyruMu coTpyaHukamu OOImiecTBa, a Takke O CTaBIIMX €My
M3BECTHBIMU JAPYIMX NPUYMHAX WM YCIOBUSX BO3MOXHOM YTEUKH 3aKpBITOH
MHQOpMaLMM  HEMEeJUIEHHO  COOOIUTh 00 3TOM  HENOCPEJCTBEHHOMY
PYKOBOJUTEIO.

PykoBomutenb, B cilyyae MOJy4YeHUSI OT MOJYMHEHHOro HWHQOpMaluH,
yka3zaHHou 1m.4.1.6. u 4.1.9, 00s13aH HeMeJIeHHO yBeIOMHUTh 00 3ToM PykoBOaCTBO
OO6urecTBa U 1eICTBOBATh B COOTBETCTBUH C MOJTYUYECHHBIMH YKA3aHUSMH.

4.1.10. Oka3biBaTh MOMOILLb U COACHCTBUE MPU MPOBEIECHUU BHYTPEHHUX
paccienoBaHuil 1o  (akTamM HapyIIeHHUs peXuMa KOH(DHIECHIHAIbHOCTH
MH(pOpPMaLIMH, ONBITOK €ro HApYyIIeHHsI WJIA IPUTOTOBJICHHS K HAapyLIECHHUIO.

4.2. PabOTHUKYM HECYT U WHbIE 00S3aHHOCTH, MPEyCMOTPEHHBIE HACTOSIIIAM
[TonoxeHueM u 1elCTBYIOIMUM 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanuu.

4.3. Ilpu npekpallleHuu TPYyAOBBIX OTHOILIEHHUH 00s3aTeIbCTBa pabOTHUKA O
HepasrJalleHuy 3aKpbiTOM  HMH(OpPMalUMU COXPaHSIOT CBolo cuiy. [locie
yBOJIbBHEHUsI WM nepeBona u3 OOuiecTtBa paOOTHUK HE BIIPaBe MCIOJIb30BaTh
CTaBLIYIO M3BECTHYIO €My MH(OpPMAILMIO BO BPEMsS €ro TPYJIOBBIX OTHOIIEHHH ¢
OO111ecTBOM, COCTaBJISBIIYI0O KOMMEPYECKYIO, CiIy)XeOHyro TaiiHy OOmecTBa u
WHBIE CBEJEHUs KOHPUIECHIMATBHOTO XapaKTepa B KaKuX Obl TO HU OBLIO LIENSIX U
(1K) colelicTBOBATH B 3TOM JAPYTHM JIULIAM.

Pazgea S. Ilopsinok npoBeieHUsi BHYTPEHHHX paccjiel0BaHHIA.

5.1. B ciyvae ycraHoBieHus (akTa pasrialleHus 3aKpbITOW WH(OpPMaLUK
paboTHMKOM JMOO TMOJMy4YeHUs CBelIeHHHd O (akrax HapyLIeHUS pexuMa
KOH(UIeHIIMATBHOCTH HHPOPMALIUH, JIUOO O haKTax MPUTOTOBIEHHUS UK TTOIBITOK
K ero HapyiueHuro B O01iecTBe NpOBOAUTCS BHyTPEHHEE paCCIie0OBaHME.

5.2. Jlna mpoBeneHUsT BHYTPEHHETO pacclie[JOBaHUs CO3MaeTCss KOMMCCHS,
COCTOsIIIAsi HE MEHEee YeM M3 TpeX 4esloBeK. UYneHaMu KOMUCCHUU MOTYT SIBISTHCS



HavyaJIbHUKU CTPYKTYPHBIX mnozpaszzaesneHud OOuiecTBa, UCIOJIHUTENbHBIA OpraH
IOpUANYECKOro JInua, uieHsl CoBera AUPEeKTOPOB (MPU HATTUYHH).

5.3. Ha3HauyeHue 4JIEHOB KOMMCCUM M €€ Mpelacenaresis MPOU3BOAUTCS
MPUKa30M I'eHEepaIbHOTO IUPEKTOpA.

5.4. Tlpeacenarenb KOMHUCCUM OpraHusyeT ee paboTy, pellaeT BOIPOCHI
B3aMMOJIEMCTBUSI KOMMCCHUU C PYKOBOJACTBOM M COTPYJAHUKAMH OpraHU3alllH,
MOJIrOTABIMBAET U BeJeT 3aceaHus komuccuu. [1o okoHyaHuu paboTbl KOMUCCUM
npejceaaTesb MOArOTaBIMBaET MOJIHBIA OTYET O ee padoTe 3a CBOEH MOMANUCHIO U
nepesaeT OTYET Ha PACCMOTPEHHE I'eHepaibHOMY AUPEKTOPY.

5.4. PaOoTHUK, HapyIIMBIIUN peXUM KOH(MUIECHIUATLHOCTH HMH(OpMaIuu,
JeJIaBIIMKA TIOMBITKM WJIM TPUTOTOBJIEHHUSI K €ro HapylleHuto, o0s3aH [0
TpeboBanuto PykoBojcTBa OO1iecTBa NMpeAcTaBUTh OOBSCHEHUS B MUCHbMEHHOM
¢opMe He mo3/iHee Tpex padoyuX JHEH C MOMEHTA MOJIy4YeHHUs COOTBETCTBYIOIIETO
TpeboBaHus. PykoBoacTBo O01mecTBa BIIpaBe YBEIUUUTh YKA3aHHBIN CPOK, a TAKIKE
MOCTaBUTh Nepe/i padOTHUKOM IepevyeHb BOIIPOCOB, HA KOTOPbIe paOOTHUK 00s13aH
OTBETUTh. PaOOTHUK MMeeT MpaBo 3HAKOMHUTHCS C MaTepuajaMH paccieoBaHus U
JaBaTh [0 MOBOJY HUX CBOM KOMMEHTApHUH, MPEAOCTaBISATH JOMOJHUTEIBHYIO
uHbopMauuo U JokyMeHThl. [lo okoH4YaHWM paccienoBaHusi paOOTHUKY IS
O3HAKOMJICHHS TIPEIOCTABIISETCSI UTOTOBBIM aKT C BBIBOJAMU KOMUCCHH.

5.5. B uensx BHyTpeHHero paccliienoBaHusi Bce pabotHuku OOiiecTBa
00s13aHBI 1O TIepBOMY TpeGoBaHMIO PyKOBOICTBa MpenbsSBUTH Jisi TPOBEPKH BCe
YUCIISIIIMECST 3a HUMM MaTepHuayibl, COJepiKalllie 3aKphITy0 HHGOpPMAIHIO,
NPeICTaBUTh YCTHBIE WJIK MUCbMEHHbIE O0bSICHEHHMSI, B TOM YHCJIe 00 U3BECTHBIX UM
dakTax pasriamieHusi 3aKphITOH HHPOpPMALMU, YTpPaThl JOKYMEHTOB M HHBIX
MaTepuajoB, COIepIKaALIUX 3aKPbITYI0 UH(OPMALIUIO.

5.6. B ciyuae naBneHust Ha paOOTHHKA CO CTOPOHBI IPYTUX PAaOOTHUKOB UIIU
TpeThUx JUI] (MPOCHO, Yrpo3, HIaHTa)xa W JAp.), 0 BOMPOCAM, CBSI3AHHBIM C
MpOBeJIeHHeM BHYTPEHHEro pacciieloBaHus, paOOTHUK 00s3aH COOOLIUTH 00 3TOM
PykoBoactBy Ob1ecTBa.

5.7. Jlo BbIHECEHMSs pellleHus, YieHaM KOMUCCHUHU 3alpeliaeTcs pasrialiaTh
CBEIIEHUsI OCTaJbHBIM paboTHMkam OOIiecTBa W/WIM TPETbUM JIMLAM O XOJe
NpOBEACHUSI BHYTPEHHETO pacciieIOBaHUsl U CTABIIMX U3BECTHBIMU UM, B CBSI3H C
TUM OOCTOSITENIbCTBAX.

5.8. B npouecce npoBeneHNsi BHYTPEHHEIO pacciieloBaHUs BbISICHSIOTCS:

- IepevYeHb pa3rJallleHHbIX JOKYMEHTOB U CBEJICHUM, COCTaBISIFOIMX
3aKpbITYI0 UH(OPMALIHIO;

- IPUYMHBI pa3UiallleHus 3aKPBITON UH(MOPMAIIUH;

- JIMLA, BUHOBHBIE B pa3rilallieHUH 3aKPhITOM HHPOPMALIUH;

- pasmep npuurHeHHoro OO01ecTBy yiepoa;

- HEJNOCTaTKM W HapylIeHHs, JOMNyIIeHHble pabOTHUKaMH IpU paboTe ¢
3aKpbITON MHPOpMaLMel U pUBEILINE K ee pa3rialleHHIo;

- UHble OOCTOATENbCTBA, HEOOXOAMMBIC JUIsl  OMNpENEeNeHUs] PHYUH

pa3riialli€Hus I/IH(l)OpMaL[I/II/I, CTCIICHHU BHHOBHOCTH OTACJIbBHBIX JIML], BO3MOXHOCTH
INPUMCHCHUS K HUM MEP BO3/ICHCTBHUSI.



5.9. Ilo pesynbraram pacciieZloBaHUs KOMHCCHEH COCTaBJISIETCS aKT C
OTpa)K€HHEM B HEM JIMI, BUHOBHBIX B pa3IJIallleHMU 3aKpbITOH HH(pOpMaIUH,
pasmepa ImnpuyuHeHHoro OOwmecTBy ymiep0a, a TakkKe WHBIX BBISICHEHHBIX
o0cTosTeNbCTBaX. AKT MOAMMCHIBAETCS BCEMH WieHaMu KOMHCcUHU. [Ipu Hamuuuu
0c000ro MHEHHUSI y KOro-JIM0O M3 4JIeHOB KOMUCCHM JJaHHOE MHEHHUE yKa3bIBaeTCs
Ha OTJEJbHOM JIUCTE, @ OKOJIO MOANUCH YjieHa KOMUCCHH CTaBUTCS rpud «ocoboe
MHEHHUEY.

5.10. Ha ocHoBanuu akta PykoBoactBom OOlecTBa BEBIHOCUTCS PellieHUe O
NPUMEHEHUH Mep OTBETCTBEHHOCTHM K paOOTHHUKY, BUHOBHOMY B pa3riallleHun
3aKpbITOM MHGOPMAIMK W/WIK TOMBITKAX W/WIK TPHUTOTOBJIEHHAX K €€
pas3IUIallieHuIo, a TaK)Ke O BO3MEILICHHH yliepOa BUHOBHBIM PaOOTHUKOM, KOTOPOE
JIOBOAMTCS 10 YKa3aHHOro pabOTHMKA B MUCBMEHHOW (opme mojn pacmnucky. B
cllyyae COIJIacHsi C BBIBOJAMM KOMHMCCUU COTPYJHUK O0O0S3aH BO3MECTHTh
npuyrMHeHHble O01ecTBy yObITKH B TeueHHe 10 qHel ¢ MOMeHTa 03HAKOMJIEHHMS C
akToM Komuccuu. [lo B3aumHoMy cornacuio Mexay O6miectBoM u COTpyIHUKOM
MOeT ObITh 3aKioueHo CornaiieHye o Mo3TanHoOM BO3MelIeHUH YOBITKOB. B aToM
ciyyae CTOpOHBI COTJIACOBBIBAIOT COOTBETCTBYIOLIUM rpaduk MorameHus.

5.11. PabotHuk BmnpaBe oOxanoBaTh peuieHusi PykoBonctBa OOiuectBa o
NpUBJIEYEHUH K OTBETCTBEHHOCTHM WJIM BO3MEILIEHUM Yyluepba B MOpsIKe,
YCTaHOBJIEHHOM JICHCTBYIOLIMM 3aKOHOAATEIbCTBOM.

Pazaen 6. OTBeTCTBEHHOCTD 32 HapylIeHHs KOHPHICHUHAJIbHOCTH
uHpopmManuu.

6.1. Pasrnamenue cBeieHui, coaepxkaimx KOMMEpPUYECKYI0 U CIIy)KeOHYIO
TaliHy, U CBeJeHUH KOH(PUIECHLUHUAIBHOIO XapakTepa BJeYeT TIPakKIaHCKYIO,
YTOJIOBHYIO, aJMHHUCTPAaTUBHYI0 U JUCHUIUIMHAPHYID OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOJaTenbcTBoM Pocculickoit denepannu.

6.2. PaboTHUK, B cllydyae YMBIIUIEHHOTO WM HEOCTOPOXKHOTO pa3riallieHHs
3aKpbITOW MH(OpPMAIMK, MOMBITKA WM MPUTOTOBICHUNA K ee pasriallleHHio, MpH
OTCYTCTBUM B €ro JEWCTBUSIX COCTaBa MPECTyIUIEHHUS, HeCeT AUCLUILUIMHAPHYIO
W/WIA  TPaXJaHCKO-MPAaBOBYID  OTBETCTBEHHOCTh B COOTBETCTBUH  C
3aKoHozaTesnbCcTBOM Poccuiickoit @enepanuu.

6.3. PaGoTHMK, BUHOBHBII B pa3rialleHUd 3aKpbITOd MH(OpMaLUU, 00s3aH
HEMEIUIEHHO IPUHATH MEpbl Il MUHUMHU3ALUU YTeUKH WH(OOPMAIMH, a TaKKe
BO3MeCTUTh OOIIeCTBy NpUYMHEHHbIEe YOBITKU. OmnpeneneHue pa3Mepa yObITKOB,
NPUYMHEHHBIX HAapyLIeHWEM COTPYAHMKOM pexuma KOH(MUIECHIUATLHOCTH
MHOpMaLMY,  OCYLIECTBISETCS  KOMHCCHEW, CO3laBaeMOil B  MOpSJIKE,
IpeayCMOTPEHHOM HACTOSIIIUM T0JIOKEHUEM.

Ecnu pasriamenue 3akpbITod MHG(OpMaUuMuM HMeENO MeCTO B TepUojl
TPYAOBOH JI€ATENbHOCTH, TO pabOTHUK Bo3MellaeT OO0I11ecTBy NMPUYMHEHHBIH eMy
NpSIMOY JACUCTBUTENbHBIN yIIEepO, a mocie npeKpalieHus: TPy I0BOi IesTeIbHOCTH
— noHeceHHsle O01ecTBOM yObITKH (yIIepO u yNyIleHHas BHIr0J1a).



6.4. Bo3memenue yuep6a w/uiM yOBITKOB MPOU3BOJUTCS HE3ABUCUMO OT
NpUBJIeYEHUs] paOOTHUKA K TUCUUIIIMHAPHON, aIMUHUCTPATUBHOM WJIM YTOJOBHOM
OTBETCTBEHHOCTH 3a pa3rijanieHne KoH(GUIeHIMaTIbHON UH()OpMALIUH.

6.5. IlpuBneueHre paOOTHUKA K JUCUUIJIMHAPHOW OTBETCTBEHHOCTH 3a
HapyllIeHUe pexumMa KOH(PUIEHIMATBHOCTH HH(OpPMAlUK OCYLIECTBISETCS B
nopsiike, npeaycMoTpeHHoM TpynoBeiM kogekcoM PD.

6.6. B 3aBUCHUMOCTH OT TSKECTH HACTyNUBLIMX 7151 OO11ecTBa MOCIEACTBHMA
K pabOTHUKY MOTYT OBITh MPUMEHEHbI CIEeAYIOLIMe Mepbl AUCLUILTMHAPHON
OTBETCTBEHHOCTH: 3aMe4YaHue, BHITOBOP, YBOJIbHEHHUE.

7. llopsiaok OTHeceHHUs cBeJeHHl K MH(POpPMAaLKH, COCTABJISIOLIEH
KOMMEPYeCKYI0 H CJ1y:KeOHYI0 TaliHy, NOPSAOK UCNO0JIb30BAHUS H XPAHEHHSA
Takoil HH(popMaLUH.

7.1. Ha Bcex pokymeHtax OOmiectBa, coaepxammx HHOOPMAIHIO,
OTHOCSILLYIOCSI B COOTBETCTBUU C Pa3esioM 2 JaHHOTI'O MOJIOKEHUS K KOMMEPUECKO
U ciyxeOHoi TaiiHe OOI1ecTBa, JOKeH MpocTaBisThes rpud — « Kommepueckas
TaliHa», ¢ YKa3aHUEM IOJHOTO HAaUMEHOBaHUSI U MECTOHAXOXKJIEHUsI OpraHu3aliuu
pa3paboraBiuell JaHHBIA JOKYMeHT, najiee no tekery «Ipud KT».

7.2. Heobxoaumocts mnpoctaBienuss «[puda KT» Ha mokymeHnrax
omnpeesieTcsl UCMHOJHUTENIeM W JOJKHOCTHBIM JIMLIOM, MOJANMCHIBAIOIIUM WU
YTBEPXKJAIOIIMUM JOKYMEHT B COOTBETCTBUM C TpeOOBaHUSIMM HACTOSIIETO
nonoxxenusi. I'puc KT npocrapinstoTcst B mpaBoM BepxXHEM YTy MEepBOW CTPAHULIBI
JOKyMEeHTa U Ha 00JIOKKe, a B Cy4yae HaJHuUsl CONMPOBOAUTENIbHOM CiyeOHOM
3aMKMCKHU — TaK)Ke Ha ee NePBOi CTpaHuLie.

7.3. Y4eT NOKyMEHTOB, COAep)KalluX KOH(HUIACHLHAIbHYIO HHGMOpMAIHIO,
OCYLIECTBIISIETCS CTPYKTYPHbIMU mojpazfeneHusiMd  OOLiecTBa, MOCTOSHHO
paboTaroIUMU ¢ yKa3aHHBIMU JOKYMEHTaMHU.

7.4. JloxymenTtsi ¢ ['pudpom KT:

- YYMUTBIBAIOTCS B KypHaJIaX PErUCTPALIUU CTPYKTYPHOTIO MOApa3ae/IeHHsl, UX
pa3paboTaBliero;

- KONUPYIOTCS, TUPAKUPYIOTCSI TOJBKO C MHUCBMEHHOTO pa3pellieHus
PYKOBOAMUTENSL JAHHOIO CTPYKTypHOro mnopapasaeneHuss wiu OOmecta. B
XKypHajax perucTpaluy BeJIeTCsl y4eT JaHHbIX JOKYMEHTOB.

7.5. JIOKyMEHTBI C OIpaHUYMTENbHBIM TPUPOM TPYNIUPYIOTCS B Jeja B
COOTBETCTBMH C HOMEHKJIATyPOM, IIPY 3TOM Ha O0JIOKKE JieJia TaKXKe MPOCTaBIIsSIeTCs]
OrpaHUYUTENbHBIN TpUd.

7.6 3axkppitas uHpopManus B OOIIeCTBe XpaHUTCS ABYMs CIIOCOOAMH: Ha
OyMa)KHBIX HOCUTENIIX U B JJIGKTPOHHOM BHE (3aKpbIThie HH(MOPMALMOHHbIE
pecypchl). 3aKpbiThble MH(QOPMALIMOHHBIE PECYpPChl XPAHSTCS Ha €IUHOM CepBepe
OO1ecTBa.

7.7. loctyn K KOH(QUAECHIMANbHONH MH(OPMAIMH, XpaHsIILeWcss Ha cepBepe
O6u1ecTBa, UMEIOT JIULIA, IOy YUBIIKE B YCTAHOBJIEHHOM HacTosIuM ITosoxeHuem
NOpsi/IKe JOCTYI K JaHHON MHPOpPMALIUH.



7.8. doctyn cotpyanukoB O011iecTBa K 3aKpbITOM HHDOPMAIIUH, XpaHSIIEUCs
Ha cepBepe, OCYIIECTBISETCSI Ha OCHOBAaHMM IMHCHbMEHHOTO PpacroOpsHKEHHUs
PykoBonctBa OOmiecTBa. YKazaHHOE paclopsDKeHHE JaeTcs [0 3ampocy
PYKOBOAMTENSI CTPYKTYPHOTO TOJpa3jeiieHus, coiepxailieMy OOOCHOBaHUE
HEOOXOAMMOCTH TaKOTrO JOCTYyTIA.

7.9. 3akpbiTas uHpopMauMs Ha OyMaXHBIX HOCHUTENSX XpaHUTCS B
CTPYKTYPHOM IO/Ipa3/ieJIeHUH, OCYIIECTBISIONIEM ITOCTOSIHHYIO paboTy ¢ JaHHBIM
BUZOM HHOpopMauuu. OTBETCTBEHHBIM JIMLIOM 3a XpaHeHWe JOKYMEHTOB Ha
OyMaXKHBIX HOCHTENSX, COIEpXKALIUX 3aKphITY0 HHGMOPMALUIO, SBJISETCS
PYKOBOJIUTENb JAHHOTO CTPYKTYPHOIO MOApa3ieeHusl.

7.10. Bce moxymeHTBl, cojep)kaiiue KOH(MUIEHIMAIbHYIO HH(MOPMALHIO,
JOJKHBI XPAHUTBCS B 3aKPBIBAIOIIMXCS TOMEIIEHUSIX, B 3aMepThiX Kadax, cToax
WIH SIILIMKaX.

7.11. Tlopsgok u o00BbeM J0CTyna COTPYIHHUKOB CTPYKTYPHOTO
NoJpa3/ie/ieHusl, OCYILECTBIISIIOLIEr0  MOCTOSIHHYIO  paboTy ¢ 3aKpbITOM
uHpopMalKel, onpenensieT pyKOBOIUTENb JaHHOTO CTPYKTYPHOTO MOApa3iesieHus
B Mpelesiax ypOBHSI JOCTyNa K 3aKpbiTOW HMH(pOpMAIUU, YCTaHOBJICHHOTO JiIs
JAHHOTO CTPYKTYPHOTO MOApPA3AEIICHHUS.

7.12. Tlepenmaua 3akpbiTOol WH(pOpPMaLUHU, coiepxalieics Ha OyMaXXHbBIX
HOCHUTEJIIX, COTpPYJHHUKAM, HE HMEIOLIUM IIOCTOSHHOIO JOCTyNa K JaHHOM
uH(pOpPMAIIMK, OCYILLECTBISETCS IO MHUCBMEHHOMY pacnopsbkeHuto PykoBojcTsa
Ob6miectBa u/unu PYKOBOJUTEIS CTPYKTYpPHOTO nojapazzesieHus,
OCYLIECTBIISIFOLLIET0 OCTOSIHHYI0 paboTy C 1aHHOW MH(pOpMaLUei.

7.13. CneunanbpHble TpeOOBaHUS K IOPSJIKY XpPaHEHHUS JOKYMEHTOB, C y4E€TOM
0CcO0eHHOCTe OM3HEeC-IPOEKTOB M JOTOBOPHBIX OTHOLICHUH C KOHTpareHTaMu, K
MOPSIKY  TpeAoCTaBlIeHUs UHpOpMALUH MOTYT  MpexycMaTpuBaThCs
perjiaMeHTaMu, YTBepXKJaeMbIMU TeHepajbHbIM JAUPEKTOPOM. PeriaMeHTsbI
SIBJISIIOTCSL TIPUJIOXKEHUEM K HacTosieMy [loyokeHHIo U JTOBOASATCS J0 KaXI0ro
COTPY/AHMKA, IOMYIIEHHOIr0 K paboTe ¢ JaHHBIMH JIOKYMEHTaMHU, O]l POCTIHCh.

Pasznen 8. OrBercrBeHHbBbIE JIHLIA.

8.1. OTBeTCTBEHHBIMU 3a COOJIIOJIEHHE pexuMa KOH(DUIECHIUATBHOCTH

UHPOpMalUK B TMOJYMHEHHBIX UM CTPYKTYPHBIX MOJApa3lelieHUsAX SBIISIOTCS
PYKOBOJUTENH NaHHBIX MMOPa3IeIeHHMA.

8.2. OTBEeTCTBEHHBIM 3a COXpaHEHHE peXuMa KOH(DHUIAECHIHATILHOCTH
MHGOpMALlMU B OTHOLICHWH TE€PCOHATBHBIX HaHHBIX pabOTHUKOB M 32
O3HaKomJleHHe ¢ JaHHBIM [looxeHueM Bcex BHOBb NMPUHUMAEMbIX PabOTHHKOB
O611ecTBa sBIsIETCS IMLO, OTBETCTBEHHOE 3a KaApoBbIii yueT O01ecTsa.

8.3. Kontponp Hax ucnosHeHueM Hacrosiero [lonoxkeHus: B CTPYKTYpPHBIX
NOJpa3/ie]IeHHX, a TAK)KE€ OTBETCTBEHHOCTH 3a BEHINIOJIHEHHE ero HopM B O01ecTBe
B 1I€JIOM, BO3JIaraeTcsl Ha pyKOBOJUTENIeH CTPYKTYPHBIX MOJIpa3ae/iCHHiA.



